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ALIGNING THE NHA TEST PLAN
WITH YOUR CURRICULUM



Tools You Will Need to Conduct the Alignment
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Alignment Guide Column Descriptions




Description of the Columns

nha”

National Healthcareer Association

NHA TEST PLAN
) NUMBER CCMA TEST PLAN ALK
CO | u m n S A & B - 1 FOUMNDATIONAL KNOWLEDGE AND BASIC SCIENCE

Represent the task number o

1A, Health Care Systems and Settings

Role and responsibilities of the MA, other healthcare
and the taSk from the N HA 1AL providers, and allied health personnel

1.A2. Scope of practice

L.A.3. Titles and credentials

test p I a n . 1.A4. Licensing and certification

Healthcare delivery models (HMOs, PPOs, POS, PCMH,
accountable care organizations/payment for performance

1.A5. [ACOs], hospice, collaborative care model.

1.AG. General versus specialties and services offered
1.A7. Ancillary services; alternative therapies

1.AB. Insurance fundamentals

1.B. Medical Terminology

1.B.1. Common abbreviations, acronyms, and symbols
1.B.2. Conditions, procedures, and instruments

1.B.3. Medical word building [prefixes, suffixes, plurals)
1.B4. Positional and directional terminclogy
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Description of the Columns

Column C:

Represents the number of
test items from the
featured section that will
be on the certification
exam.

B C D
| a ™~
Mational Healthcareer Association
CCMA TEST PLAN ALIGNMENT GUIDE
FOUNDATIOMNAL KNOWLEDGE AND BASIC SCIEMNCE # of scored items Course Mumber:

Knowledge of

Health Care Systems and Settings

Role and respons ities of the MA, other healthcare
providers, and allied health personnel

Scope of practice

Titles and credentials

Licensing and certification

Healthcare delivery models (HMOs, PPOs, POS, PCMH,
accountable care organizations/payment for performance
[ACOs], hospice, collaborative care model.

General versus specialties and services offered

Ancillary services; alternative therapies

Insurance fundamentals

Medical Terminology

Commaon abbreviations, acronyms, and symbols

Conditions, procedures, and instruments

Medical word building [prefixes, suffixes, plurals)

Positional and directional terminology

Basic Pharmacology

Commeonly prescribed medications and common approved
abbreviations

Drug classifications and drug schedules

Side effects, adverse effects, indications, and contra-
indications

Measurement (for both metric and household systems),
mathematical conversions, and dosage calculations

Forms of medication (for example, pill, capsule, cintment)

[15]
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Description of the Columns

Columns D and E:

Each represent the columns you will
complete which lists where in the
program the featured task is taught.

These columns are labeled “Course
Number” and “Course Name”;
however, you can change the names
of the columns to reflect how
courses are listed in your program.
(i.e. “Module Names”, “Module
Number”)

sNIMIENT GUIDE

# of scored items

Course Number:

Course MName

[15]

>\

\0




Description of the Columns

Column F:

Represents the module
name and section where
you will find the featured
task in the online study

guide.

CCMA TEST PLAN ALIGNMENT GUIDE

Course Number:

Course Name

On-Line Swudy Guide ModulefSection Reference

“OUNDATIONAL KNOWLEDGE AND BASIC SCIENCE;

SCORED ITEMS: [10]

(novledge of

{ealth Care Systems and Settings

Health Care Systems and Settings Module

Jole andresponsibiliies of the MA, ather healthoare providers,

3nd allied health perzonnel MAT 1100 Medical Assisting | Roles and Respansibilities
Scope of practice MAT 1100 Medical Assisting | Pioles and Pesponsibiliies
Tiles and credentials Titles and Credentials
icensing and certification MAT 1100 Medical Assisting | Licensing and Certfication
dealthcare delivery models (HMOs, PPOs, POS, PCMH,

3ccountable care organizationsipayment for performance

ACOs], haspice, collaborative care madel MAT 1100 Medical Assisting | Health Care Delivery Madels
Seneralversus specialties and services offered Health Care Delivery Madels
Ancillary services; alternative therapies MAT 1100 Health Care Delivery Models

nsurance fund I MAT 1122 and 123 Assisting and Lab Insurance Fundamentals

Yedical Terminology Medical Terminology Module

Zomman jiations. acranyms, and sumbol MULT 1110 Medical Terminology Medication Classifications and Schedules

Zonditions, procedures, andinstruments MULT 1110 Medical Terminology Medical Word Building for Conditions, Instruments and Procedures
Vedioal ward bulding [prefises. suffises, plurals] MULT 1110 Medical Terminology Medical Word Building for Canditions, Instruments and Procedures
sitional and directional terminalagy MULT 1110 Medical Terminology Pasitional and Directional Terminalogy

Jasic Pharmaoology

Basic Pharmacology Module
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Description of the Columns

Column G;

Represents video
enhancements and
challenges that can be
found in different modules.
These are great to show
and discuss as a class.

Video Enhancements/Challenges

General Patient Care Module: Comprehenive Clinical Intake Section
(MA self diggnoses the patient.)

General Patient Care Module: Preparing and Administering Medications
and Injectables. (Drawing up a medication based on the provider's order.)
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How to Use the Alignment Guide




Step 1

Complete Columns D and E:
Enter the courses in which you
are covering the featured task in

Column B.

Course Number:

Course Name

MAT 1230 Pharmacology

MAT 1230 Pharmacology

MAT 1230 Pharmacology

MAT 1230 Pharmacology

MAT 1230 Pharmacology

MAT 1230 Pharmacology

MAT 1230 Pharmacology

MAT 1230 Pharmacology

MAT 1230 Pharmacology

MAT 1230 Pharmacology

BIO 1121 Anatomy & Physiology |
BIO 1121 Anatomy & Physiology |
BIO 1121 Anatomy & Physiology |
BIO 1121 Anatomy & Physiology |
BIO 1121 Anatomy & Physiology |
P3Y 1100 Introduction to Psychology
P3Y 1100 Introduction to Psychology
PSY 1100 Introduction to Psychology
PSY 1100 Introduction to Psychology
P3Y 1100 Introduction to Psychology
PSY 1100 Introduction to Psychology
BIO 1121 Anatomy & Physiology |
BIO 1121 Anatomy & Physiology |
BIO 1121 Anatomy & Physiology |
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Step 2

For any task that is not
Included in your program,
shade the course number
and course name boxes
pink.

Course Number:

Course Name

MAT 1100 Medical Assisting |
MAT 1100 Medical Assisting |
MAT 1100 Medical Assisting |
MAT 1100 Medical Assisting |
MAT 1100 Medical Assisting |

MAT 1122 and 1123

Administrative Medical
Aszisting and Lab

MULT 1110 Medical Terminology
MULT 1110 Medical Terminology
MULT 1110 Medical Terminology
MULT 1110 Medical Terminology




Step 3

Once you have completed columns D and E
for the entire alignment guide and identified
which tasks are not included in your
curriculum, you will need to decide how to
move forward. Most institutions will just add
the task to the course where it makes the
most sense. You may need to supplement
iInformation if your textbooks do not cover
the task.
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Step 4:

Incorporate NHA study guide
assignments in your lesson plans by
aligning columns D, E and F.

Example, it appears this institution is
teaching the majority of tasks from

section 1.A of the test plan in their MAT

1100 course. The on-line study guide
presents these same tasks in the
Health Care Systems and Setting

Module, so you will want to assign the

sections listed under the Health Care
Systems and Settings Module when
teaching these tasks.

A B 1] E F
NHATEST PLAN
NUMBER  |CCMATEST PLAN ALIGNMENT GUIDE Course Number: Course Name On-Line Study Guide ModulefSection Reference
FOUNDATIONAL KNOWLEDGE AND BASIC SCIENCE;
1 SCORED TEMS: [10]

Knovledge of

148 Health Care Systems and Settings Health Care Systems and Settings Module
e archesponshilies ot M, ahehesl

141 HAT 1100 Hedical Assisting || Rales andP

18.2. peal practice AT 1100 Hedical Assisting | Fal

143 Tiles andredeniisls Titles and Credentaly

144, Licensing and certfcation AT 1100 Medical Assisting | Licensing and Cenfization
Healheare defvery models (H0s, PP, POS, FCHH,
aceountable care crganizationslpayment for pefoimance

145, [ACs], hospice, collboraiive caremodel. AT 1100 Hedical Assisting | Healh Care Delivery Modsls

146, (5ereral versus specialies and senvices offered Healh Care Celivery Madls

141 I ] } AT 1100 Medical dssisting | Heahh Care Delivery Madels

Adninistrative Medical
148, Insurance fundzmentds HAT 122 and 123 Mssisting and Lab Isurancz Fundamentals
1B. Medical Terminalogy Medical Terminology Module

1B.1 Common abbreviations, acranyms, and symbols HULT 1110 HMedical Terminology | Medicaion Classfications and Schedules

1B.2 Condiions, procedues, and; HULT 1110 Hedical Terminology | MedicalWordBulding for Condiians,

1B.3. Mec ffives, plurals) HULT 1110 FMedical Terminology | Medieal Word Building for Condiians, I

184, Pasii | HULT 110 Fedical Terminology | Posiional and Diectiondl Terminalagy
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/ Additional Tips

« Some courses only cover
sections of modules, so wait to
have students take module
quizzes until the entire module
has been completed.

 Assign module quizzes based on
when students complete a
module.

14



Use the NHA Implementation Guide for Best Practices

Once you have concluded the alignment
guide and identified where you will
incorporate the study guide materials, use
the implementation guide to assist you

with other implementation strategies.

Follow best practices for using the prep
materials which lists recommendations for
how long students should spend in each
module, the number of times they should
take each quiz and when to assign practice

tests as well as many other helpful tips.

Confidential
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National Healthcareer Association:
Medical Assistant (CCMA)

Preparation Suite Edition 2.0
Implementation Guide

Contents

+ Description

+ Features

« Implementation Strategles
« Product Support

* References

Description
The goal of the Medical Assistant (CCMA) Preparation Suite 2.0 is to provide directed preparation for
the CCMA certification exam and to instill the knowledge and standards needed for excellence in med-

ical assistant practice.

Preparation materials include an online or printed study guide and three online practice assessments
These materials may be purchased separately, but this implementation guide refers to using the study

guide in conjunction with the practice assessments as a suite of preparation resources

While certification Is important, certification candidates are often anxious to sit for exams, The CCMA
study guide provides the best insight on the type of content that will be included on the certification
exam and can be an invaluable resource for exam preparation. It is, however, a study guide. It should
not be the only resource used to prepare, and it will not necessarily cover the specific construct of
every question on the certification examination. Rather, it will provide the map to success by presenting
overviews of each topic included in the test plan, These materials are not meant as replacement for

career training and education in field
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We hope this was helpful.
Contact your NHA representative
/ with any additional guestions




